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Please send the following documents by e-mail to: zulassung@zfh.de . As soon as you get admitted to the 
program we need a signed copy of the online registration as well as certified copies of your university 
entrance qualification.

1. Printout of your online-registration/application for admission
Please make sure that you filled out the online registration on the zfh homepage completely 
before you dispatch it. Please print out and sign the application for admission before you send it 
back to the zfh with the certified copies (see below) by post.

2. Europass CV with a photo
Do not forget the date and signature! You can either add a passport photo or scanned photo.

3. Proof of university entrance qualification (certified copy and certified translation)
Entry qualification for a university (of applied sciences)/German school leaving examination / 
mas-ter craftsman’s degree or a similar qualification / for admission as qualified persons: 
Admission according to the legal provisions in Rhineland-Palatinate

4. Proof of the required work experience after having received the university entrance qualifica-
tion for a minimum of three years in the commercial field
e. g. an employer’s reference, letter of recommendation, current confirmation of the employer, 
etc.; the area of responsibility must be demonstrated in the document. You need a good grade 
average  for direct admission (at least 2.5 when translated to the German grade system). In case 
your grade average is less than required, you must pass a colloquium.

5. Proof of English language skills
at least level B2 (CEFR), e.g. IELTS level 5.5, CAE, BEC, or higher / equivalent proof, which is not 
older than 5 years. If you do not have an English language certificate, you can get one here: 
https://www.efset.org/ef-set-50/

6. Certificate(s) of de-registration (in case you had been enrolled at a university in Germany) and 
Certificate(s) of non-objection (in case you dropped out of a university in Germany)

Please note: If a change of name lead to different names given on your documents, please enclose an 
evidence of your change of name, e. g. a marriage certificate.

Application Documents  
International Business Management MBA
Checklist without first university degree
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